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ADDITIONAL NOTICE TO TENDERERS

1. Tenderers must answer all questions contained in the forms.

2. Additional sheets may be attached as necessary.

3. If a question does not apply to the tenderer, ‘not applicable’ should be entered alongside with a brief explanation.

4. Financial data and declarations submitted by the tenderer must be given in euro or national currency. Original bank statements may be also attached for reference.

5. If the requested supporting documents/certificates are not written in one of the official languages of the European Union or the local language, a translation into the language of the call for tender must be attached. If the documents are in an official language of the European Union, other than the procedural language, it is however strongly recommended to provide a translation into the language of the call for tenders in order to facilitate the evaluation of the documents.

6. Firms applying as a joint venture/consortium must also complete Form 4.6.5 concerning joint ventures/consortia.

7. The person signing this questionnaire guarantees the truthfulness and accuracy of all the statements made.

8. The accuracy of the answers to the questionnaire, their completeness and the attached documentation will be taken into account in the tender evaluation. Please be aware that a lack of data may result in their non‑compliance in the related item of evaluation.
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FORM 4.1.1 

GENERAL INFORMATION ABOUT THE TENDERER

4.1.1. Name of company ............................................................................................................................................................................................................................................................

4.1.2. Registered address ............................................................................................................................................................................................................................................................Telephone .............................. Fax................................. Telex........................... E-mail..............................................................

4.1.3. Names and nationalities of principals/directors and associates....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

4.1.4. Type of company (natural person, partnership, corporation, etc.).............................................................................................................

4.1.5. Description of company (e.g. general civil engineering contractor)

4.1.6. Company’s nationality ...........................................................

4.1.7. Number of years' experience as contractor
- in own country.......................
- internationally......................

4.1.8. Registration details ...................................................................................................................................................................................
Please attach copy of the registration certificate

4.1.9. Equity in the company
Shares (%)............................................................................................................
............................................................................................................

4.1.10. Name(s) and address(es) of companies involved in the project and whether parent/subsidiary/subcontractor/other:..............................................................................................................................................................................................................................................................................................................................

4.1.11. If the company is a subsidiary, what involvement, if any, will the parent company have in the project?

...............................................................................................

4.1.12. Foreign companies must state whether they are established in the state of the Contracting Authority in accordance with applicable regulations (for information only)

Signature: ..................................................................................

(a person or persons authorised to sign on behalf of the tenderer)

Date:.....................
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FORM 4.1.2 

DECLARATION - GROUNDS FOR EXCLUSION

The Tenderer and all parties involved (see Instructions to Tenderers Art. 3.5) must supply a Declaration to the effect that they do not fall into the categories listed below:

(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) they, or persons having powers of representation, decision making or control over them, have been convicted of an offence concerning their professional conduct by a judgment of a competent authority of a Member State which has the force of res judicata; (i.e. against which no appeal is possible);

(c) they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify, including by decisions of the European Investment Bank and international organisations;

(d) they are not in compliance with their obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) they, or persons having powers of representation, decision making or control over them, have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation, money laundering or any other illegal activity, where such an illegal activity is detrimental to the EU’s financial interests;

(f) they are currently subject to an administrative penalty referred to in Article 109(1) of the EU Financial Regulation (for programmes funded by the EU budget and the 11th EDF) and in Article 99 of the 10th EDF Financial Regulation (for programmes funded by the 10th EDF).

This Declaration must be dated and signed by the person duly authorized to sign.

Signature...........................................................

(a person or persons authorised to sign on behalf of the tenderer)

Date...........................................
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FORM 4.2

ORGANISATION CHART

Please give details here below of the organisation chart of your company, showing the position of directors, key staff and functions.

i. The Tenderer shall give details here below of the organisation chart of his company, showing the position of directors, key personnel and functions. The company shall also provide a breakdown of staff by role. A guide to the role breakdown is detailed below

a. Directors and management ........................

b. Administrative staff ………………..

c. Health, safety & environment ………………..

d. Quality ........................

e. Technical staff

- Engineers ........................

- Surveyors ………………..

- Foremen ........................

- Mechanics ………………..

- Technicians ........................

- Machine operators ………………..

- Drivers ........................

- Skilled staff ………………..

- Labourers and unskilled staff ........................
- Other staff (please add if needed) ........................

Total ===========

Signature...........................................................

(a person or persons authorised to sign on behalf of the tenderer)

Date...........................................
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FORM 4.3.1


POWER OF ATTORNEY
Please attach here the power of attorney empowering the signatory of the tender and all related documentation.
Signature: ..................................................................................

(a person or persons authorised to sign on behalf of the tenderer)

Date: .....................
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FORM 4.3.2

Declaration of Joint and Several Liability

Power of Attorney to the Leader of the Consortium
[not applicable to individual tenderers]

…………………………………… [add name of company] hereby declares to be jointly and individually bound by the terms and conditions of the tender and contract documents for above-mentioned contract with the consortium partners and to accept, if the tender is successful, joint and several liability with these partners for the performance of the contract towards the Delegation of the European Union to the Republic of Montenegro.

…………………………………… [add name of the lead company of the consortium] shall hereby be appointed to act for and on behalf of the consortium and all its consortium members during all stages of the tendering for and the performance of above-mentioned contract, including payments.
Signature: ..................................................................................

(a person or persons authorised to sign on behalf of the tenderer)

Date: .....................
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FORM 4.4

FINANCIAL STATEMENT

Please provide all of the information required in euro or national currency (RSD) equivalent.

4.4.1
Basic capital

	Amount....................................
	Euro or NC

	Currency..................................
	Euro or NC

	Authorised...............................
	Euro or NC

	Issued......................................
	Euro or NC


4.4.2
Annual value of construction work undertaken for each of the last three years, and projected for the next two years.
	Euro or NC
	Year-3
	Year-2
	Last year
	Current year
	Year

+1
	Year

+2

	At home
	
	
	
	
	
	

	Abroad
	
	
	
	
	
	

	Total
	
	
	
	
	
	


4.4.3
Approximate value of works in hand (at home and abroad)

............................................ (euro or national currency)

4.4.4

Please attach copies of the company’s certified statements of account for the previous three years (with translations into the procedural language, if necessary) from which the following basic data will be abstracted. Please provide estimates of the same information for the next two years.

	Euro or NC
	Year-2
	Year-1
	Last year
	Current year
	Year+1
	Year+2

	1.Total assets

2.Total liabilities

Net Value (1 minus 2)
	....................

....................
	....................

....................
	....................

....................
	....................

....................
	....................

....................
	....................

....................

	3.Liquid assets

4.Short-term debts

Working capital (3 minus 4)
	....................

....................
	....................

....................
	....................

....................
	....................

....................
	....................

....................
	....................

....................

	5.Pre-tax profits

6.Losses
	....................................................................
	....................................................
	....................................................
	................................................................
	......................................................................
	........................................................................


4.4.5
Name and address of banks (principal/others):

.............................................................................................................................................................................................................................................................................................................................................

4.4.6
Please enclose a reference/certificate about the financial situation of the company and its access to credit facilities (maximum amount of credit facility to be stated in euro or NC equivalent)

Signature: ..................................................................................

(person(s) authorised to sign on behalf of the tenderer)

Date: .....................
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FORM 4.5

a) FINANCIAL IDENTIFICATION FORM

b) LEGAL ENTITY FILES
The following forms are interactive PDF forms that need to be downloaded, filled out and printed so that these can be included here by the tenderer.

These forms are included in tender documentation or can be downloaded from:

a) http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm (Financial Identification Form)

b) http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm (Legal Entity File)
VOLUME 1

SECTION 4

FORMS 4.6.1 TO 9
TECHNICAL QUALIFICATIONS
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FORM 4.6.1.2


STAFF TO BE EMPLOYED ON THE CONTRACT

	Position/Name


	Nationality


	Languages


	Age


	Education /

Qualifications


	Years of

experience (with the company/in

construction)


	Major works

for which

responsible

(project/value)



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Signature ......................................................

(person(s) authorised to sign on behalf of the tenderer)

Date.........................................
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FORM 4.6.1.3


PROFESSIONAL EXPERIENCE OF KEY STAFF
CURRICULUM VITAE

(Maximum 3 pages + 3 pages of annexes)

Proposed position in the contract:

1.
Surname:

2.
Name:

3. 
Date and place of birth:

4.
Nationality:

5.
Civil status:


Address (phone/fax/e-mail):

6. 
Education:

	Institutions:
	

	Date:

From (month/year)

To (month/year)
	

	Degree or qualification:
	


7. 
Language skills

Indicate on a scale of 1 to 5 (1 — excellent; 5 — basic):

	Language
	Level
	Passive
	 Spoken
	Written

	
	Mother tongue
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


8.
Membership of professional bodies:

9.
Other skills (e.g. computer literacy):


10.
Current position:

11.
Years of professional experience:

12.
Key qualifications:

13.
Specific experience in non-industrialised countries:

	Country
	Date: from (month/year) to (month/year)
	Name and brief description of the project

	
	
	

	
	
	

	
	
	

	
	
	


14.
Professional experience:

	Date: from (month/year) to (month/year)
	

	Place
	

	Company/organisation
	

	Position
	

	Job description
	


15.
Others:

15a.
Publications and seminars:
15b.
References:
Signature ............................................

(person(s) authorised to sign on behalf of the tenderer)

Date...........................
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FORM 4.6.3


WORK PLAN AND PROGRAMME

4.6.3.2
Give a brief outline of your programme for completing the works in accordance with the required method of construction and stated time of completion.
4.6.3.3
Attach a critical milestone bar chart (schedule of execution) representing the construction programme and detailing relevant activities, dates, allocation of labour and plant resources, etc.

4.6.3.4
If the tenderer plans to subcontract part of the works, he must provide the following details:

	Work intended to be subcontracted
	Name and details of subcontractors
	Value of subcontracting as percentage of the total cost of the project
	Experience in similar work (details to be specified)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Signature .......................................................

(person(s) authorised to sign on behalf of the tenderer)

Date .....................................
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FORM 4.6.4


EXPERIENCE AS CONTRACTOR

4.6.4.1
 List of contracts of similar nature and scale performed during the past 5 years.
	Name of project/type of works
	Total value of works the Contractor was responsible for2
	Period of contract
	Start date
	Percentage of works completed
	Contracting authority and place 
	Prime contractor (P) or subcontractor (S)
	Final acceptance issued?
- Yes
- Not yet (current contracts)
– No

	A) In home country
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Name of project/type of works
	Total value of works the Contractor was responsible for

	Period of contract
	Start date
	Percentage of works completed
	Contracting authority and place 
	Prime contractor (P) or subcontractor (S)
	Final acceptance issued?
- Yes
- Not yet (current contracts)
– No

	B) Abroad
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


4.6.4.2
 Please attach here available references and certificates from the relevant Contracting Authorities

Signature .......................................................................................

(person(s) authorised to sign on behalf of the tenderer)

Date ..................
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FORM 4.6.5


DATA ON JOINT VENTURES

	4.6.5.1
Name ......................................................................................

	4.6.5.2
Managing board’s address ..................................................


..................................................................................................


Telex ..........................................................


Telephone .........................Fax..................................E-mail.....

	4.6.5.3
Agency in the state of the Contracting Authority, if any (for joint ventures/consortia with a foreign lead member )


Office address ...........................................................................


..................................................................................................


Telex ..........................................................


Telephone ..............................Fax.........................................

	4.6.5.4
Names of members


i)
..............................................................................................


ii)
..............................................................................................


iii)
..............................................................................................


Etc.
............................................................................................

	4.6.5.5
Name of lead member


..................................................................................................


..................................................................................................

	4.6.5.6
Agreement governing the formation of the joint venture/consortium


i)
Date of signature: ................................................................


ii)
Place: ...................................................................................


iii)
Enclosure — joint venture/consortium agreement

	4.6.5.7
Proposed division of responsibilities between members (in %) with an indication of the type of work to be performed by each


..................................................................................................


..................................................................................................


..................................................................................................


..................................................................................................


..................................................................................................



	


Signature: 
 ..................................................................................

(person(s) authorised to sign on behalf of the tenderer)

Date:

.....................
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FORM 4.6.9


FURTHER INFORMATION

Tenderers may add here any further information that they deem useful for the evaluation of their tenders.

Signature ............................................

(person(s) authorised to sign on behalf of the tenderer)

Date ..................
�	Please see point 4 in Instructions to Tenders if documentary evidence/proof is needed.


� 	Amounts actually paid, without the effect of inflation.


� 	Please see point 4 in Instructions to Tenders if documentary evidence/proof is needed.
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